Suggested Hostess Responsibilities

Please have your tables set and decorated ½ hour prior to the event starting time 
15 minutes before the event begins fill cream and sugar bowls, coffee carafe, glasses with ice and water (We suggest you also have a filled pitcher at your table) 
Please have your candles lit 5 minutes before the event begins. 

Guests will check in with _________ at ____________, leave their coats, get their name tags (optional) and make their way to the punch table. As they enter the room, they will have the opportunity to mingle and view all the beautiful tables.
Your dessert should be placed on your table, and served from there when dessert is announced (note: if you have room, you might want to set up a few tables for the hostesses to use in cutting and serving their dessert to free up room at their table).

 

Candles
If individual candles are to be lit during a song, each guest should light her candle from one of your table candles. 
 

·       At the end of the song, guests should blow out their candles. Please make sure all individual white candles are fully extinguished and left on the table. We will collect them after the guests leave as they will be reused.

 

·       (If you desire to send follow-up letters to non-member guests): We want to send a follow-up letter to our non-member guests. There will be 3 x 5 cards in your candle bag.    Please ask non-members to write their name, address, phone number and church home (if any) on the card. Collect these and hand them to the Event Coordinator after your guests leave.

 

·       You are responsible for cleaning your table after the event.   We ask that you take your dishes home to be washed as the kitchen becomes quite crowded!  The Event Coordinator will see that the coffee pots and the kitchen area are cleaned.

 

As always, we ask that you be very careful in lighting and extinguishing your candles. Also, caution your guests if they try to reach across the table and come near a flame. We want everyone to have a SAFE and GLORIOUS evening!

